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Exhibition Services Contractor 
As the official services contractor, Exhibit Services, Inc. (ES), will assist you with your trade show experience by providing 
shipping services and instructions, material handling services, booth furnishings and booth setup and dismantle labor.  Please 
review this exhibitor kit carefully for valuable information about your upcoming event. 
 
Booth Package  (Furniture and/or services included with your booth registration) 

• Exhibit Space  –6’ x 2’ table top area - The entire display must be confined to the top of table only (nothing will be allowed to 
hang off, be located underneath, behind, in front, or along side of table). 

• Carpeting – The exhibit hall is carpeted with ballroom carpeting.  
• Furnishings – Each table top area will receive - one 6’ blue skirted table, two folding chairs, one wastebasket and one small 

identification sign.  
                         

  

Ordering Additional Booth Furnishings and Services 
Please review the order forms in this exhibitor kit.  Use the printable order forms in this kit and submit them via fax or email. Full 
payment must be received with order forms.  Orders must be received by 5pm on the discount deadline date to qualify for discount 
pricing.  Email order confirmations will be sent once your order has been confirmed. If you have not received an order confirmation 
email within two business days, your order has not been received. Please resubmit. Your onsite booth representative should be 
prepared to present payment for any additional services not ordered in advance, including unpaid material handling charges for 
shipments received by Exhibit Services.  
 

• Fax – 813-623-5913 
• Email – Info@ExhibitServices.net 
• Webpage – www.ExhibitServices.net/ispe  
 

 

Important Dates 
   

Friday   October 10 
Exhibit Services’ Discount Deadline - Final day to order furnishings at discount prices and assure 
availability. Third party vendors may have different discount cut off dates.  Review order forms for 
specifics.   

Friday   October 24 Freight Deadline – Final day for your freight to arrive at the advanced warehouse.  Freight received 
at the advanced warehouse after this date will be charged late fees. 

Sunday   October 26 Exhibitor Move In     7:30 am – 4:30 pm 

Sunday 
Monday 

Tuesday 

October 26 
October 27 
October 28 

Show Open    5:00 pm – 6:30 pm 
Show Open    7:15 am – 4:00 pm 
Show Open    7:15 am – 11:00 am 

Tuesday October 28 Exhibitor Tear Down     11:00 am – 1:00 pm 
 
Shipping Addresses 
Please see the inbound and outbound shipping instructions page for detailed information regarding shipping and material handling.  
All materials received will be subject to material handling fees.   
 

 

Advanced Shipments to Warehouse 
(30 days free storage included with 

material handling fees!  We 
recommend you ship as early as 

possible!) 
 

 

Shipping Address: 
Exhibitor Company Name & Booth # 

Conference Name c/o Exhibit Services 
9958 NW 89 Court 
Medley, FL 33186 

 
Shipments will be accepted: 

 
September 22 – October 24, 2008 

8am – 3pm 
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Booth Contact Information 
 

It is very important that we have the correct booth contact information on file.  Please complete the form below and submit it to Exhibit 
Services.  This enables us to contact the appropriate person quickly in the case of a booth-related emergency.   
 
 

Exhibiting  
Company Name:  Booth #  

 
Please provide the following information with information for contacts who are full time employees of the exhibiting company.  If 
you are using a outside exhibit contractor please complete the information for those contacts in the section below Exhibitor 
Appointed Contractors.  
 

Preplanning  
Contact:   Phone:  Email  

Onsite  
Contact:  Cell 

Phone:   Email   
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Credit Card & Payment Totals Form 
Exhibit Services, Inc. 

1814 Tappan Blvd. Tampa, Fl 33619 
Federal ID # 59-2945495 

 

Please submit this form along with the individual order forms. 
FAX to 813-623-5913 or EMAIL to info@ExhibitServices.net 

 

Shipping Instructions & Material Handling Fees Total amount from Part A $ 

Rental Displays Total amount from Part B $ 

Signage / Graphics Total amount from Part C $ 

  

 GRAND TOTAL $ 
 

Exhibit Services accepts: American Express, MasterCard, Visa & Discover Cards.    
We recommend that you have a credit card on file for all orders even if paying by check. 

 
Credit Card Account #    
                

                                                           
Expiration Date__________ Card Security #s ________ (AmEx =four #s on front of card, all others =three #s on back of card) 

Cardholders Name (Print) ___________________________________________________________ 

Signature ________________________________________________________________________ 

Phone (          ) _______ -__________________________ 

Billing Address for this card___________________________________________________________ 

City________________________________________State__________________Zip______________ 

Email Address for sending receipt_______________________________________________________ 
 
 
PAYMENT POLICY: Payment in full must accompany all orders. Payment can be made by check or credit card authorization. Orders without payment will not be processed. 
Charges incurred at show site must be paid upon presentation of invoice.  Please complete the Credit Card Authorization form or have your booth personnel be prepared to 
pay any balance due. Any additional charges not totaled on this form (i.e. extra furniture rentals, incorrect labor estimates, additional material handling fees, etc.) will be 
charged to the credit card on file. 
 
CANCELLATION POLICY: Refunds may be available if order is canceled two business days prior to the date that Exhibit Services begins show setup. Show setup times vary 
depending on the event and may be several days in advanced of the exhibitor setup date. Specialty items are non-refundable. No credits or refunds will be given for 
equipment ordered but refused at the showsite. Any disputes about services or equipment must be handled at the show site before completion of the event.  We will not issue 
refunds under any circumstances for any issue that was not brought to the attention of Exhibit Services service desk personnel during the course of the event.
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INBOUND & OUTBOUND SHIPPING INSTRUCTIONS 
All shipments are subject to material handling fees. Please see the following page for rate information.  

 
Advance Freight Shipments (September 22, 2008 – October 24, 2008) 

SHIP AS EARLY AS POSSIBLE! YOU GET 30 DAYS STORAGE INCLUDED WITH MATERIAL HANDLING FEES!  
All advance freight shipments should be sent to the ES warehouse for handling. Please use the pre-printed shipping labels 
included in this kit. Shipments with shipping charges due on delivery will be refused.   
 

Shipments can begin arriving upon September 22, 2008 and should arrive NO LATER than Friday, October 24, 2008. Shipments 
that arrive at the advance warehouse after Friday, October 24 2008 will be charged a late fee of 25% of the material handling fees 
or a $105.00 delivery charge, whichever is greater and delivery time cannot be guaranteed. Material handling charges MUST be 
paid in advance, along with the completed Material Handling Services form.  

 
Direct to Show Site Shipments  

DON’T SHIP FREIGHT TO THE BOCA RATON RESORT! Freight shipped to the Boca Raton Resort will either be     
REFUSED or you will be charged handling & storage fees from the Boca Raton Resort. The freight will then be turned over to 
Exhibit Services for delivery to booth and you will ALSO be charged material handling fees, even if you are a guest of the 
hotel. Please ship to the advance warehouse address above and you'll only be charged the one-time turnkey drayage. Exhibit 
Services is under contract with ISPE as the "EXCLUSIVE" material handling contractor and will handle ALL freight shipments 
in and out of the ballroom. It is much less expensive to ship to the advance warehouse and be charged a one-time material 
handling fee than to send freight to the Boca Raton Resort and be charged twice for the same service. 

 

Recommended Inbound & Outbound Freight Carriers 
Exhibit Services’ Freight is the recommended freight carrier.  As a division of Exhibit Services, ES Freight works closely with show 
management and already has all of your show information!  ES Freight provides all levels of service whether it is ground or air, 
overnight or slow boat! The process of shipping out from the show through ES Freight is a very simple one, there is no need to 
worry about scheduling freight carriers, waiting charges or forced freight shipments. For a quick quote click here or visit 
http://www.exhibitservices.net/shippingquoterequest.htm  

 
Outbound Freight Shipments 

THE FORCED FREIGHT TIME IS 12:30 pm on Tuesday October 28 
All outbound shipments require an Exhibit Services’ Outbound Shipping Form.  Outbound Shipping forms will be available 
onsite at the service desk.  It is the exhibitor’s responsibility to arrange outbound shipments with their desired carrier.  
Schedule your carrier to pick up your freight, directly from the exhibit hall, no later than the forced freight time.  The 
forced freight time is 12:30 pm on Tuesday October 28.  Any materials left in the exhibit hall without an outbound shipping form, 
past the forced freight time, will be removed by Exhibit Services.  If Exhibit Services must dismantle your booth to meet the forced 
freight deadline, your company will be charged accordingly for labor services.   If your carrier fails to check in at the Exhibit 
Service’s service desk by the forced freight time, your freight will be forced to the carrier of Exhibit Services’ choosing and 
additional material handling fees will be applied.  Exhibitors are responsible for properly labeling each piece of freight.  ES can not 
be held responsible for unlabeled or improperly labeled shipments.  
 

Pickup Address for Outbound Freight: 
Boca Raton Resort 

501 East Camino Real 
Boca Raton, Fl 33432 

 

Empty Container Storage 
Exhibit Services will store your empty containers during the show.  Empty containers must be labeled with an “empty” sticker to be placed into 
storage.  Before the show opens, all trash will be removed from aisles, Exhibit Services is not responsible for containers nor packaging materials 
that are not properly labeled with “empty” stickers.  Stickers are available at the service desk. 

 
UPS, Fed Ex, DHL, etc. Shipments: 

The above freight carriers DO NOT provide bills of lading to note any damage or piece count. Therefore, ES will NOT be responsible and will not 
accept any claims for any reason involving carriers that do not use bills of lading.  ES does not provide UPS, FDX or DHL shipping labels.    

Cargo Insurance 
Exhibitors are recommended to carry All-Risk Insurance covering your materials against damage, loss and all other hazards from the time of 
shipping to returning from show. This can usually be done by adding “riders” to existing policies.  

 
International Shipments 

International shipments should be sent free domicile or delivered duty paid. Shipments with duties & customs taxes due will be refused.  
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PART A 
DRAYAGE / MATERIAL HANDLING SERVICES / RATES & AUTHORIZATION 

Material handling service fees cover the receiving, storage and onsite delivery of your booth materials.  This includes your exhibit display as well as 
printed materials.  ES will receive your materials up to 30 days prior to the event, deliver your materials directly to your booth, handle empty containers 
during the event, and load your materials onto your chosen outbound carrier for a one time material handling fee. Charge for this service is based on 
inbound weight per shipment.  
  

LATE FEE: Shipments that arrive at the advance warehouse after Friday, October 24, 2008 will be charged a late fee of 25% of the material handling 
fees or a $105.00 delivery charge, whichever is greater and delivery time cannot be guaranteed. 
 

PLEASE NOTE: Each shipment is evaluated separately.  Each shipment weight will be round to the next hundred bounds.  Shipping fees must be 
prepaid to your shipping carrier; collect shipments or shipments with duties owed will be refused.  Material handling fees do not include the uncrating, 
unskidding or positioning of materials – additional labor services can be ordered for these services.   

 

MATERIAL HANDLING RATES 
Each shipment will fall into one of the below categories depending on the shipping carrier who delivers the materials and the type of packaging and 
paperwork accompanying the shipment.  Use the information below to estimate your material handling fees.  We understand that it is not always 
possible to submit an accurate material handling deposit in advance of the event.  Please submit an estimate to assist us in preplanning for your event.  
Exhibitors should submit payment for material handling fees prior to sending shipments.  Failure to provide prepayment for material handling fees will 
cause delays in receiving your materials. 
 

Total the weight of all of your inbound shipments to determine the amount of your estimated material handling fees.  Round each shipment weight up to 
the next hundred pounds of weight. (For example a shipment weighing a total of135 pounds will be rounded up to a billed shipment weight of 200 
pounds.)  The minimum weight per shipment received is 100lbs. Actual material handling fees will be calculated upon receipt of shipments.  If actual fees 
are greater than your estimates, the additional amount will be applied to your credit card on file.    
 

• Service A - Crated, Skidded or Palletized and including Bills of Lading:  $70.00 per hundred pounds 
Shipments that can be unloaded at the dock with no additional special handling.  Shipments received with bills of lading listing 
piece count and shipment details.  Carriers that typically fall into this category include– ES Freight, Yellow Freight, Roadway 
and Forward Air.      ***UPS and FedEx shipments require special handling see below. 
 

Service A - Estimated total weight of shipments:  

Example: total weight of shipments equals 254lbs.  
Round up to next hundred pounds = 300lbs of weight.   
Multiply $70.00 per 100lbs of weight : 100lbs = $70,  200lbs = $140 

Multiply:  $70.00 x each 100lbs of weight

TOTAL FEE: 
 

 

OR 
 

• Service B - Special Handling Shipments: $87.50 per hundred pounds 
Shipments that require special handling due to carrier unloading procedures. Such as ground unloading, side door unloading, 
constricted space unloading, designated piece unloading and stacked or loose/uncrated shipments. Fed Ex, UPS, Van Lines 
and all shipments received without bills of lading are considered special handling shipments. 
 

Service B - Estimated total weight of shipments:  

Example: total weight of shipments equals 254lbs.  
Round up to next hundred pounds = 300lbs of weight.   
Multiply $87.50 per 100lbs of weight : 100lbs = $87.50,  200lbs = $175 

Multiply: $87.50 x each 100lbs of weight

TOTAL FEE: 
 

 

Total of Part A 
Please add to Totals Form on Page 3 $ 

 

PLEASE READ THE LIMITATIONS OF LIABILITY STATEMENT IN THIS KIT AND THEN SIGN BELOW.  SUBMIT THIS FORM TO ES.   
We, the exhibiting company or authorized party, hereby authorize Exhibit Services to handle our shipment/s in accordance with the information on this page and in the 
limitations of liability statement and acknowledge receipt of a copy. We agree that ES. will provide its services as our agent, and not as bailee or shipper, and if any employee 
of Exhibit Services, Inc. shall sign a delivery receipt, bill of lading, or other documents, we agree that they will do so as our agent, and we accept responsibility thereafter. 
Exhibiting Company Name_______________________________________________________________ Date__________________ 
 

Signature_______________________________________ Name_____________________________ Title______________________ 

 

To assist during completion of outbound paperwork please list the intended destination of your outbound freight.  Responsibility for completing outbound 
shipping paperwork is that of the onsite representative unless ES supervised outbound labor is ordered and proper shipping documents are provided.   
OUTBOUND FREIGHT DESTINATION (i.e. where your freight is going after this show) 
 

TO:_________________________________________________________________________________________________________________ 
 
ADDRESS:___________________________________________________________________________________________________________ 
 
CITY_____________________________________STATE_________ZIP__________CONTACT NAME & PHONE_________________________  
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SHIPPING LABELS TO USE FOR ADVANCE SHIPMENTS 
 

 

ADVANCE SHIPMENTS 
 

 TO ARRIVE NO LATER THAN: 
 FRIDAY, OCTOBER 24, 2008 

8 AM – 3 PM 

 
 

TO: ______________________________ 
(EXHIBITING COMPANY NAME) 

 
BOOTH #_________________________ 

C/O EXHIBIT SERVICES 
Super Sonic Warehousing 

9958 NW 89 Court 
Medley, Fl 33186 

305-863-3360 
 
Name of Show: ISPE 

 

ADVANCE SHIPMENTS 
 

 TO ARRIVE NO LATER THAN: 
 FRIDAY, OCTOBER 24, 2008 

8 AM – 3 PM 

 
 

TO: ______________________________ 
(EXHIBITING COMPANY NAME) 

 
BOOTH #_________________________ 

C/O EXHIBIT SERVICES 
Super Sonic Warehousing 

9958 NW 89 Court 
Medley, Fl 33186 

305-863-3360 
 
Name of Show: ISPE
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Exhibit Service is now offering complete shipping services through Exhibit Services Logistics!  
Our standard shipping rates can be found on the next page.  

 
For a quick quote please click here or visit http://www.exhibitservices.net/shippingquoterequest.htm 

Our standard shipping rates can be found on the next page.  
 

or contact 
Teresa Draughn 

TeresaD@exhibitservices.net 
813-623-1163 

 
ES Logistics (ESL) is a division of Exhibit Services.  We work closely with show management and have access to inside information 
that can be very helpful to you!  We offer round-trip shipping to and from the show, one-way outbound shipping from the show, and all 
your other shipping needs (trade show related or not!) 
 
ES Logistics prides itself on providing competitive rates.  We can meet or beat the rates of most carriers!  Shipping with ES Logistics 
has some major benefits.  Your shipments are monitored and carefully handled from the time they leave your dock until they are 
returned to their final destination designated after the show ends. 
 

Calculating Chargeable Weight - Many transport companies (including Exhibit Services) calculate a shipment price based on the space 
the items occupy.  This standard procedure is referred to as “Dimensional Weight Processing (DIM).”  The “dimensional weight” is 
compared to the “actual gross weight”; and the greater of the two is used as the “chargeable weight.” 

Most vehicles used by transport companies (typically a trailer for truck shipments) have limited space; and the volume and weight of the 
freight they can safely and legally carry is limited.  For this reason, DIM weight and the actual weight are used to accurately determine 
the chargeable weight.                                
                                                   
Actual Weight:  The weight of a package using a standard scale rounded up to the next full pound.  (Example: A 12.5 pound carton will 
have an actual weight of 13 pounds.) 
 
Dimensional Weight:  A calculation used to reflect the volume of a package.  Exhibit Services uses the International Air Transport 
Association’s volumetric standards (subject to change without notice). This standard is used for all domestic and international 
shipments.  When measuring your packages, remember to round any fraction of an inch up to the nearest whole inch. 
 

                       
For U.S. Domestic Shipments: Multiply the carton’s dimensions (length X width X height) and divide the cubic 
inches by the dimensional weigh factor of 194. 
 
A carton with the dimensions 30”L X 20”W X 20”H = 12,000 cubic inches. 
12,000 cubic inches divided by 194 = 61.8 pounds of dimensional weight. 
(Always round up to the next full pound.) 
 

For International Shipments: Multiply the cartons dimensions (length X width X height) and divide the cubic inches by the dimensional 
weight factor of 166. 
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ES Logistics 
STANDARD SHIPPING RATES 

To determine your shipping rate, you can use the chart below.  First determine your geographical region and then find the correct column 
for your shipment’s weight and/or dimensional weight (whichever is greater).   

 
  Zone’s  Transit time 

 
 Under 149lbs  
Includes fuel 
surcharge 

150-500lbs 
Fuel not 
included 

501-1000lbs  
Fuel not 
included 

1001-3000lbs  
Fuel not 
included   

 Fuel 

Zone A to A  3-7 DAYS   $142.22    0.73    0.70    0.68 18.5% 
       
Zone A to B   3-7 DAYS   $159.97    0.78    0.75    0.73 18.5% 
       
Zone A to C  3-7 DAYS   $177.77    0.83    0.81    0.79 18.5% 
       
Zone A to D  3-7 DAYS   $233.44    1.19    1.09    1.04 18.5% 

 *All Shipments will be charged a fuel surcharge of 18.5 %..  
*Rates are only door to door rates, door - delivery includes a dock delivery 
*Accessory charges may be added, at cost, where incurred. Such as but not limited to, inside delivery above the 1st floor, lift 
gate, deliveries to residences, etc.  *Metro or Rural deliveries will be charged extra. 
** Shipper agrees to all Terms and Conditions set forth at www.exhibitservices.net ** 
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PART B 
Rental Display Units 

 

Rental displays are available in many different sizes and configurations. Below are examples of some of our most popular items.  We have more pictures 
available on our website www.exhibitservices.net.  We will also custom design items to suit your needs (no design fees!)  Please call us or email Robin 
at robinconn@exhibitservices.net for more information.  
 
 

 

 
Table Top w/ Rounded Header 

Fits 6’ table 
$325

PRICE INCLUDES – Labor for setup & dismantle & company name on lighted header.  
Full color graphics package available for an additional $240. 

Contact RobinConn@exhibitservices.net for additional options, graphics consultation and pricing info. 
 

 

Rental units must be ordered by Friday, October 10, 2008.  The prices listed above are the advanced order discount prices 
and are only available until Friday, October 10, 2008.   

 
VIEW  LARGER PICTURES AND MORE OPTIONS AT www.ExhibitServices.net 

Contact Robin Conn for more information. 813-623-1163 robinconn@ExhibitServices.net 
 

Header Copy (Company Name in black lettering)________________________________________________________                  
 
Email questions and high resolution graphics to RobinConn@exhibitservices.net ASAP! 
If appropriate graphics files are not received by discount deadline date, late fees will be applied. 

                                                               Total of Part F $     

Add Sales Tax 7% $ 

Total of Part F including tax
Please add to Totals Form on Page 3 $ 
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Part C 
Sign Order Form 

Signs – Banners – Posters – Graphics in Four Color Process 
Logos – Photographic Images – Full Color Graphics – All signage delivered right to your booth 

 
 
 
 
 

 

Table front and top banner 
Banner covers top of 24" wide tradeshow table 
and drapes over covering the front of a 30" tall 
table. Top is white, your copy and logo on the 
front. Full color print. You can provide the 
artwork or logos via email or send us a cd. 
Email to robinconn@exhibitservices.net. If 
requested, we can email you a proof before 
printing. 

 

Fit 6’ long table     $175.00 

 

 
After discount date, add 30% to cost of signs.  3 days or less from event add 
50%.  All logos, graphics, special fonts, must be provided via email or CD.  
Vector based artwork from Illustrator or CorelDraw is best, files such as “eps”, 
“cdr” and “ai”.   Raster based art from Photoshop with file type “psd” should be 
full size with at least 100 dpi, RGB and should not be flattened.  Other file types 
such as “jpg” are usually not very good quality and should only be used in a very 
small size.  Please email RobinConn@exhibitservices.net or call with questions. 

   

Total of Part H $     

Add Sales Tax 7% $ 

Total of Part H including tax
Please add to Totals Form 

on Page 3 
$ 
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Limitations of Liability 

ES and its subcontractors shall not be responsible for damage to uncrated materials; materials that are improperly packed, 
glass breakage, or concealed damage. ES will also not be responsible for damage to shipments that are received without a 
proper bill of lading to note damage or piece count on incoming shipment.  

ES and its subcontractors are not and cannot be liable for loss, theft, or disappearance of exhibitor’s materials after such 
materials have been delivered to exhibitor’s booth. Relative to inbound shipments, there may be a lapse of time between the 
delivery of shipments to the applicable booth by ES and its subcontractors, and the arrival of exhibitor’s representative at the 
booth. During such time the shipments will be left unattended in booth. ES and its subcontractors shall not be responsible for 
any loss or damage that may occur during such period. 

Similarly, ES and its subcontractors cannot be liable for loss, theft, or disappearance of materials before they are picked up 
from exhibitor’s booth for reloading after the show. All bills of lading covering outgoing shipments that are given to ES by 
exhibitors will be checked at time of actual pick up from booth and corrections made where discrepancies occur. Relative to 
outbound shipments, there may be a lapse of time between the completion of packing and the picking up of materials for 
loading onto outbound carriers. During such time the shipments will be left unattended in booth. ES and its subcontractors 
shall not be responsible for any loss or damage that may occur during such period. ES and its subcontractors will adjust the 
quantities of items on any bill of lading submitted to ES or its subcontractors to conform to the actual count of items in the 
booth at the time of pick up. 

ES shall not be responsible for any loss, damage, or delay due to strikes, lockouts, or work stoppages of any kind, or to any 
causes out of its control. ES and its subcontractors cannot be responsible for ordinary wear and tear in handling of equipment, 
nor for loss or damage due to fire, theft, windstorm, water, vandalism, acts of God, mysterious disappearance or causes 
beyond its control.   

ES’ liability shall be limited to the physical loss or damage to the specific article which was lost or damaged and in any event 
ES maximum liability shall be limited to $.30 per pound per article with maximum liability of $50.00 per item, or $1,000.00 per 
shipment, which ever is less. 

ES shall not be liable to any extent whatsoever for actual, potential, or assumed loss of profits or revenues, or for any 
collateral costs, which may result from any loss or damage to exhibitors materials which may make it impossible or impractical 
to exhibit it. 

Claims for loss or damage must be submitted to ES prior to close of show. No suit or action shall be brought against ES more 
than one year after accrual of action. 

ES is not an insurer that insurance, if any, should be obtained by exhibitor. All risk riders should be obtained from your 
insurance representative for your materials from your warehouse, in transit, and back to your warehouse. 

The consignment of a shipment to ES by an exhibitor or by any shipper to or on behalf of the exhibitor shall be construed as 
acceptance by the exhibitor (and\or the shipper) of the terms set forth. 

Empty container labels are available at the ES service desk. Affixing and filling out the labels is the sole responsibility of the 
exhibitor or the exhibitors’ representative. Existing labels should be removed. ES is not responsible for removal of empty 
containers with old empty labels, wrong information on labels, or materials stored in containers with empty labels. 

ES’ liability shall be limited to any loss or damage, which results solely from ES’ negligence in the actual physical handling of 
items comprising our shipments and not for any other type of loss, or damage. ES will provide its services as our agent, and 
not as bailee, or shipper. If any employee of ES shall sign a delivery receipt, bill of lading, or other documents, we agree ES 
will do so as our agent, and we accept responsibility therefore. 

In order to expedite removal of materials and equipment, ES will have the authority to change exhibitor-designated carriers if 
such carriers fail to pick up in time to vacate the building. In the event such actions are necessary, no liability of any nature 
shall attach to Exhibit Management or Exhibit Services.  Exhibitor materials remaining after move-out hours without forwarding 
instructions will be sent to the permanent address of the exhibitor, or of its agent, freight collect. In any event ES will not be 
liable for exhibit materials abandoned at the exhibit site. 
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